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CLIENT TAX DOCUMENTATION CHECKLIST



Filing Status: ☐ Single ☐ Married ☐ Head of Household ☐ MFS


📌 Please upload clear copies only.

All documents should show name, date, and amount.

🧑‍👧 HEAD OF HOUSEHOLD (HOH)
☐ Birth certificate(s) of qualifying child/dependent
☐ School or medical records showing child’s address
☐ Lease or mortgage statement
☐ Utility bills (electric, water, gas)
☐ Rent receipts or property tax statements
☐ Proof of paying more than 50% of household expenses
☐ Custody documents (if applicable)

🚗 AUTOMOBILE / VEHICLE EXPENSES
☐ Mileage log (date, destination, purpose, miles)
☐ Gas receipts
☐ Repairs & maintenance receipts
☐ Auto insurance statements
☐ Vehicle registration
☐ Loan or lease agreement
☐ Business-use percentage (if applicable)

💼 BUSINESS / SELF-EMPLOYMENT (Schedule C)
☐ Bank statements
☐ Income receipts or invoices
☐ Payment app reports (Cash App, Zelle, PayPal, Square, Stripe)
☐ Expense receipts (supplies, advertising, meals, repairs)
☐ Contracts or agreements
☐ Inventory records (beginning & ending)
☐ Mileage log for business travel

🏠 HOUSING & HOUSEHOLD
☐ Lease or mortgage documents
☐ Mortgage interest statement (Form 1098)
☐ Property tax bills
☐ Home or renters insurance
☐ Utility bills
☐ HOA statements (if applicable)

🏥 MEDICAL & DENTAL
☐ Doctor and hospital bills
☐ Prescription receipts
☐ Insurance premium statements
☐ Medical mileage log
☐ Proof of payment

🎓 EDUCATION
☐ Form 1098-T
☐ Tuition receipts
☐ Proof of payment
☐ Enrollment records

❤️ CHARITABLE CONTRIBUTIONS
☐ Donation receipts
☐ Bank statements or canceled checks
☐ Non-cash donation receipts (if applicable)

💰 INCOME DOCUMENTS
☐ W-2s
☐ 1099s (NEC, MISC, INT, DIV, R, etc.)
☐ Pay stubs (if applicable)
☐ Other income records

📎 FINAL CHECK
☐ All documents uploaded to the secure portal
☐ Files named clearly (example: 2024_W2_Employer.pdf)
☐ All applicable sections completed ( Questionnaire and complete profile)



If you are unsure please give us a call at 769-444-0177 or email us a gktaxxlabb@gmail.com.	
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